
 
ATTENDANCE and LEAVE RECORD 

Year 2009 
 

Name: ______________________________________  State Employment Since: ______________________________ 
 

Employee Number: ____________________________  Annual Leave Rate: __________________________________        Agency: __________ 
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CODES: 
A – Annual Leave C – Civil  M – Military O- Overtime X – Non Work Day 
S – Sick Leave W – Without Pay OL – Other Paid Leave H – Holiday FS – Family Sick 
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