
How will the money be sent to the 

bank?   The funds will be sent electronically 

through the banking system in the same man-

ner as direct deposit payroll.  Electronic Funds 

Transfer (EFT) is safe, timely, and convenient. 

Are there any reasons why the money 

would not be deposited to the bank?  

If you close your account without providing a 

new authorization, the transfer will be rejected 

by the bank and delay your refund. 

What if I want to cancel Direct De-

posit?  No problem, simply complete a new  

authorization form and indicate cancellation. 

Can I designate more than one ac-

count for Direct Deposit?  Can the 

money go to my parents account?  No, 

all funds must be deposited in one checking 

account in the student’s name.   

What if my account is at an out-of-

state bank?  Direct Deposit can go to any 

financial institution within the United States. 

When should I sign up?  Since Direct 

Deposit can take up to two weeks to become 

effective, you should submit your authorization 

form immediately,   

Answers to Commonly Asked 
Questions 
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Direct Deposit will 
save you time and 

money!! 
 
The Cashier Department now offers 
DIRECT DEPOSIT as a more 
convenient means of providing refund/
residual checks to students.  Instead of 
mailing a check, we will deposit the 
funds directly into your checking 
account. 
 

The advantages are: 
⇒ Convenience...no waiting on 

the mail or waiting in line to cash 
or deposit your check. 

⇒ Quick access… the funds are 

available within three to five 
business days after the refund is 
recorded on my student account. 

⇒ Safety… it prevents check loss or 

theft. 
 

Signing up is easy ...just 

complete the authorization on the 
reverse side, attach a voided check, and 
then sign and date the form.  Mail your 
request to the address listed on the 
form.  It’s that easy!!  Incomplete forms 
will not be processed.  
 

If you have any questions, 
please contact the  

Cashier Department at  
(775)784-6915. 

Direct 
Deposit will 

save you time 



Personal Data 

This is an authorization for my direct deposit to:       Start        Change        Cancel 
                                                                                                             

   

Last Name                                                First Name                               MI                             R Number

  

   

Local Mailing Address                              City                          State        Zip                            Phone # 

Financial Institution Data 

I request Direct Deposit,  by Electronic Fund Transfer, of my University of Nevada, Reno Student Account Refund/Residual 
funds to my checking account at the following institution: 

Financial Institution:

 

PLEASE ATTACH A VOIDED CHECK TO  

THIS AUTHORIZATION 
Your bank account number and routing number will be taken from the voided check. 

 

For Office Use Only 

Date input _____/_____/_____    Initials ________________ 

 

 

 

 

 

Student Signature __________________________________________________    Date

 

RETURN COMPLETED FORM WITH VOIDED CHECK TO:     UNIVERSITY OF NEVADA, RENO , CASHIER DEPARTMENT,                  
MAIL STOP 124, STUDENT SERVICES BUILDING, 3RD FLOOR, RENO, NEVADA 89557 

 

University of Nevada, Reno                         

Direct Deposit Authorization 

I hereby authorize the University of Nevada, Reno to (1) trans-

fer the full amount of any refund or Financial Aid (after all 

outstanding financial obligations to the university have been 

met), and (2) if necessary, initiate debit entries and adjust-

ments for any credit entries made in error.  This authorization 

will remain in effect until canceled in writing.  A new authori-

zation must be completed if I change my account, close my ac-

count, or change financial institutions.  Failure to do so will 

cause a delay in receiving my refund.   

I understand:  

⇒ The deposit of financial aid will be credited to my bank 

account  three to five business days (Monday – Friday) 

after the date the refund is recorded on my student ac-

count. 

⇒ Prior to writing checks or attempting to withdraw depos-

ited funds, I should contact my financial institution to 

verify receipt of funds.  

⇒ In the event that the University may be obligated to with-

hold any additional part of my financial aid for any rea-

son, the University shall have the authority to immedi-

ately terminate any transfer in process.  

⇒ I am responsible for repayment of any funds to which I 

am not entitled. 

⇒ If I take any action, without adequate notification to the 

Cashier’s Department, which results in non-acceptance of 

a transfer by my financial institution, I understand that 

the University assumes no responsibility for processing a 

replacement refund until the funds are returned to the 

University by my financial institution.  

DIRECT DEPOSIT AUTHORIZATION 
 
Please Print or Type  
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