
UNIVERSITY OF NEVADA, RENO 
New or Changed Minor Proposal Form 

Major curricular requests for new programs, degrees, majors, minors, options and new course prefixes require detailed justification and should 
be submitted as described in the Administrative Manual (Section 6,000-6,499).   

INSTRUCTIONS:  Complete this form to propose the addition of a minor or to change/delete an existing minor.   
 You are encouraged to contact the UCCC Secretary at 682-8076 or the Provost’s Office at 784-4710 for technical 

support and research assistance early in the preparation of your proposal.   
 This form and all attachments must be reviewed by the department and college/school curriculum committees, prior 

to submission for review by the University Courses and Curriculum Committee (UCCC).  
 Submit 3 hard copies or an electronic copy of this form and all attachments to the Provost’s Office after department and 

college/school reviews are complete.  Proposals delivered electronically must come from or through (listed on “cc” line) 
the Associate Dean and be emailed to UCC@unr.edu        
        

STEP 1: IDENTIFY THE DEPARTMENT, COLLEGE AND MINOR 
Department:  [  ] College: [  ] Date: [  ] 
Name of submitter: [  ] Email address: [  ] Phone #: [  ] 
Existing Minor Title: [  ] 
New Minor Title: [  ] 
Effective Date of Change:      ASAP                                    Or a future semester: [  ]  

  
STEP 2: IDENTIFY THE ACTION REQUESTED (Choose all boxes that apply.) 

 Delete this minor. (Skip to Step 4) 

 Create an entirely new minor.  

 Change an existing minor. Check all below that apply. 

  Change existing minor title.  

 Change existing entrance requirements. 

 Change existing minimum completion GPA requirements 

 Change existing course list and/or credit totals. 

      Are any of the added/dropped courses from a different college? If yes, see Step 5C. Yes  No  

 Change existing description wording. 

  Other (specify).  

 

STEP 3: DESCRIBE THE CHANGES TO THE UNIVERSITY CATALOG 
a) If this is a change or a replacement of an existing minor, attach a copy of the current catalog minor description with 

additions and/or deletions clearly marked. (Can be electronically cut and pasted from most current online course 
descriptions located at: http://www.ss.unr.edu/records/catalog ) 

 
 
b) If this is a new minor, attach a copy of the proposed catalog copy for the minor : 

[  ] 
 
 
 
STEP 4: EXPLAIN THE REASON(S) FOR THIS REQUEST: 
[  ] 
 
 
 
 
STEP 5: DESCRIBE THE EFFECTS OF THE CHANGE 
a) Provide estimated headcount in this minor in the next academic year : ____________   
 
b) Describe the impact(s) on teaching load, staffing patterns, and budget: 

[  ] 
 
 
 
 
 

mailto:UCC@unr.edu
http://www.ss.unr.edu/records/catalog


Page 2 of 2 
 New or Changed Minor Proposal Form 

8/2009 

 
 
 
c) Identify any courses/programs affected by this change.  Describe the nature of the effect and obtain written comments 

from the chair(s) of the department(s) offering such course(s)/programs.  Address any potential duplication with other 
minors.  Use separate sheets if necessary. 

[  ] 
 
 
 
STEP 6: APPROVALS   
 
 
 
 
Department Chair Date 

 
 
 
 
Dean of College/School Date 

 
 
 
 
University Courses and Curriculum Committee Approval Date 

 
 
 
 
Provost Office Approval Date 

 


