Graduate Student Association

< Insert committee name here > Committee Meeting Minutes

<Insert meeting day here (month day, year)> 

<Insert meeting time and location here>

	1. Roll Call and Introduction:

	Committee Member
	Present 
	Absent
	Comment

	<Insert Name>, Chair
	<Check box>
	<Check box>
	<any text  here>

	<Insert Name> 
	<Check box>
	<Check box>
	<any text  here>

	<Insert Name>
	<Check box>
	<Check box>
	<any text  here>

	<Insert Name>
	<Check box>
	<Check box>
	<any text  here>

	<Insert Name>
	<Check box>
	<Check box>
	<any text  here>

	<Insert Name>
	<Check box>
	<Check box>
	<any text  here>

	<Insert Name>
	<Check box>
	<Check box>
	<any text  here>


List additional guests in attendance:  <Insert Names here>

The meeting was called to order at <Insert time here>.

	2. Public Comment:

	<Insert text here>

	3. Approval of Minutes from last meeting:

	Motion:


	Motion to approve the minutes from the <Insert last meeting date here> as written.

	Made by: <Insert Name>
	Seconded by: <Insert Name>

	Votes For: <#>
	Against: <#>
	Abstain: <#>
	Motion: < toggle passes or fails>

	3. Committee Reports:

	<Insert text here>


	4. Next Agenda Item:

	<Toggle Motion or Information Item>:
	<Insert motion or information tem text here>

	Made by: <Insert Name>
	Seconded by: <Insert Name>

	Votes For: <#>
	Against: <#>
	Abstain: <#>
	Motion: < toggle passes or fails>


	Last Agenda Item:

	Motion:
	Motion to adjourn the meeting.

	Made by: <Insert Name>
	Seconded by: <Insert Name>

	Votes For: <#>
	Against: <#>
	Abstain: <#>
	Motion: < toggle passes or fails>


