Graduate Student Association 

<Insert committee name here> Committee 

<Insert meeting day here (month day, year)> 

<Insert meeting time here> 

<Insert meeting location 

Total Estimated Time: <total minutes here> minutes 

	Item 
	Description 
	Type 
	Estimated 

Time (Min) 

	1 
	Roll Call and Introduction 
	Information 
	 <Insert time here> 

	2 
	Public Comments 
	Information 
	<Insert time here>

	3 
	<Add next agenda item here> 


	Choose Information or Action item 
	<Insert time here>

	4 
	<Add next agenda item here>
	Choose Information or Action item
	<Insert time here>

	5 
	<Add next agenda item here>
	Choose Information or Action item
	<Insert time here>

	6 
	<Add next agenda item here>
	Choose Information or Action item
	<Insert time here>

	7 
	<Add next agenda item here>
	Choose Information or Action item
	<Insert time here>


Rich—Is it possible to let committee chairs add as many agenda items as needed?

	8 
	New Business 
	Information 
	<Insert time here>

	9 
	Adjournment 
	Action 
	<Insert time here>


Posted: by <Insert post date here (must post 3 days prior to meeting)> 

JTSU, Getchell Library, GSA Offices, Graduate School 

