Academic Standards Committee

Committee Membership:  Justin Blum, Charles Coronella, Maureen Cronin (chair), George Danko, Mary Groves, Ann Keniston, Nancy Markee, Alina Solovyova, Kristi Van Gorder

Charge #2

Review the request to change the admission policy, requiring a new or transfer student to obtain an instructor’s signature prior to adding a class after the class has begun.  Make recommendations to the senate regarding concerns that should be discussed/investigated further or to endorse the proposal as written.

Regarding our second charge, the committee met twice during the fall semester.  We discussed contradictions in our current policy which allows instructors to administratively withdraw students who do not attend the first week of class, but allows the same or other students to enroll in that class without instructor permission until the 8th day of class.  We researched and discussed late registration policies in place at nine peer institutions.  See the results of our research below.  The chair of the committee also met with Melisa Choroszy, the campus registrar, to discuss implementation of a new late registration policy in the new registration system.  
The committee recommends the implementation of the following late registration policy:

During the fall and spring semesters, students must obtain written permission from their instructors to enroll after the fifth day of instruction.  During summer sessions and Wintermester, written permission must be obtained after the second day of instruction.  A $50 non-appealable late registration fee will be assessed for each add.  
Late Registration Policies
Following are the registration calendars of 9 of our aspirant peer institutions, beginning with the first day of class and continuing until the last day to drop individual courses.  Some key dates are summarized in the table below.
	Institution
	Instruction Begins
	Last Day to Reg Online (date)
	Last Day to Reg Online

(day of instruction)
	Fees for registration w/instructor permission
	Last Day to Reg w/instructor permission

	Univ. of Arizona
	Aug. 23, 2010
	Aug. 29, 2010
	Sunday after 5th day of instruction
	$250 to add units after Sept. 13
	   

	Arizona State
	Aug. 19, 2010
	Aug. 25, 2010
	5th day of instruction
	$50 non-appealable
	

	Colorado State
	Aug. 23, 2010
	Sept. 8, 2010
	14th day of instruction
	$50 Late Registration Fee applied for adding any course/credit hour on or after Sept. 9th
	

	Univ. of Colorado, Boulder
	Aug. 23, 2010
	Sept. 1, 2010
	8th day of instruction
	
	Sept. 10, 2010

	UC, Davis
	Sept. 23, 2010
	Oct. 8, 2010


	10th day of instruction
	$3.00 fee for late adds.  
	

	Iowa State University
	
	
	5th day of instruction
	Starting the sixth day of classes a $10 fee is charged for course drops, additions, and section changes.
	

	University of Oregon
	Sept. 27, 2010
	Oct. 6, 2010
	8th day of instruction
	After the add deadline, the late registration fee is $25.00-$50.00; after the fourth week of classes may be charged $100.00.
	

	Oregon State
	Sept. 27, 2010
	Oct. 3, 2010
	Sunday after 5th day of instruction
	$20 per change 
	Oct. 8, 2010

	Univ. of Nebraska, Lincoln
	Aug. 23, 2010
	Aug. 30, 2010
	6th day of instruction
	
	Aug. 30, 2010


University of Arizona

	August 20, 2010
	Fall 2010 
	Last day to file Undergraduate Leave of Absence 

	August 23, 2010
	Fall 2010 
	FIRST DAY OF CLASSES
· UAccess still available for registration 

· First day to file Grade Replacement Opportunity (GRO)

	August 23, 2010
	Fall 2010  
	Deadline to pay for Fall 2010 without late charge 

	August 24, 2010
	Fall 2010 
	Begin late payment charge of $50.00

	August 29, 2010
	Fall 2010 
	Last day to use UAccess for:

· adds, changing classes or sections 

· changes to or from pass/fail grade

	August 30, 2010
	Fall 2010 
	Begin $25.00 course late drop fee for undergraduate students. 

· There will be a $25 late drop fee assessed for each course dropped beginning today. For further information please click here.

	August 30, 2010
	Fall 2010 
	Change of Schedule form with instructor approval required to ADD or CHANGE classes

UAccess only available to DROP classes

Registration from zero units requires Change of Schedule form with Instructor and Dean's permission

	September 3, 2010
	Fall 2010 
	The last day to receive a REFUND for a complete withdrawal or any drop in units.

	September 06, 2010
	 
	Labor Day - no classes

	September 13, 2010
	 
	Last day to increase in units without the $250 Late Registration Fee. 

	September 14, 2010
	Fall 2010 
	Registration from zero units requires written statement, Registrar, Instructor, and Dean's approval, and pre-payment

	September 14, 2010
	Fall 2010 
	Begin $250.00 Late Registration Charge for additional class units

	September 17, 2010
	Fall 2010 
	Last day to:

· use UAccess to drop 

· DROP without a grade; classes dropped on or before this date will remain on your UAccess academic record with a status of dropped, but will not appear on your transcript 

· change from pass/fail to regular grade or vice versa with instructor approval on a Change of Schedule form 

· file Grade Replacement Opportunity (GRO)

(Note: The last day to receive a REFUND for a complete withdrawal or any drop in units was September 3, 2010.)

	September 20, 2010
	Fall 2010 
	Change of Schedule form with instructor's permission is required to drop a class. A penalty grade of W or E will be awarded and the class will appear on your transcript

Change of Schedule form with instructor's and dean's permission is required to change from pass/fail to regular grade or vice versa

	September 22, 2010
	Spring 2011 
	Schedule of Classes available

	October 01, 2010
	 
	Enrollment appointments available in UAccess for student viewing

	October 08, 2010
	 
	Honors Convocation - no classes from 3:00 pm to 5:00 pm (Family Weekend)

	October 11--17, 2010
	Spring 2011 
	Priority registration for athletes and Veterans plus their dependents using GI Bill benefits

	October 15, 2010
	Fall 2010 
	Last day to DROP a class with a grade of W (if passing) or change from graded course to audit (or vice versa); instructor's signature indicating permission on a Change of Schedule form is required.

	October 18, 2010
	Fall 2010 
	ALL REGISTRATION CHANGES REQUIRE not only the instructor's signature indicating permission on a Change of Schedule form, but also the Dean's signature; by policy, permission from the Dean to make a registration change at this time requires an extraordinary reason. Grade of W or E will be awarded for dropped classes. 


Arizona State University
	August 19, 2010* 
	First Day of Classes*

	August 19-25, 2010 
	Late Registration & Drop/Add Deadline 

	August 25, 2010 
	Residency Classification Petition Deadline 

	August 31, 2010
	Tuition/Fee Payment Deadline - for registration from August 9 - 31, 2010
(Students with unpaid tuition charges are automatically enrolled in tuition installment plan on 9/9/10.) 

	September 1, 2010
	Tuition & Fees 100% Refund Deadline 
Tuition and certain registration fees are subject to 100% refund through (September 1, 2010) - (applicable to classes held in sessions longer than eight weeks). Tuition and fees are nonrefundable thereafter and students are required to pay all tuition and fees for drops and withdrawals occurring on or after September 2, 2010. Certain registration fees are nonrefundable on or after the first day of the semester. Refer to the Tuition Refund Policy for additional information.)

	September 6, 2010 
	Labor Day Observed 

	September 8, 2010 
	University 21st Day 

	September 8, 2010 
	Tuition/Fee Payment Deadline - for registration from September 1 - 8, 2010
(Students with unpaid tuition charges are automatically enrolled in tuition installment plan on 9/9/10.) 

	September 16-23, 2010 
	Academic Status Report #1 

	September 30, 2010 
	Deadline for Appealing Residency Classification Decision 

	October 15, 2010 
	Graduation Filing Deadline 

	October 21-30, 2010 
	Academic Status Report #2 

	November 3, 2010 
	Course Withdrawal Deadline - In Person & Online 


Colorado State University

	August 22, 2010
	Last Day to Cancel Registration (no assessed tuition & fees)

	August 23, 2010
	$50 Late registration fee for adding first class

	August 23, 2010
	Classes begin

	August 26, 2010
	Special B drop period ends

	August 29, 2010
	Special A add period ends

	August 29, 2010
	Special B add period ends 

	September 6, 2010
	Labor Day - no classes

	September 8, 2010
	Special A drop period ends

	September 8, 2010
	Registration closes/ Census (end of add/drop period)

	September 8, 2010
	Student Option Pass/Fail and Audit Grading Forms due

	September 9, 2010
	$50 Late Registration Fee applied for adding any course/credit hour additions on or after this date

	September 17, 2010
	Graduation Contract (Undergraduate) due

	
	

	October 18, 2010
	Repeat/Delete Requests due

	October 18, 2010
	Course withdrawal period ends (Please note that University Withdrawal ends Dec. 10, 2010)


Late Registration

When is a Late Registration Request needed?

There are four instances when a student needs to submit a Late Registration Request to the Registrar’s Office:

· When a student needs to add a course or switch sections of the same course past the add deadline for that course.

· When a student needs to withdraw from a Special B course past the drop deadline for that course and before the full-term course withdrawal deadline.

· When a student needs to increase credits on a variable credit course after the add/drop deadline.

· When a student needs to change a course’s level for the same course after the add/drop deadline (i.e., PSY 295 – Independent Study to PSY 495 –Independent Study).
When a student wants to drop or withdraw from a course past the drop or withdraw deadline, or when a student wants to decrease credits on a variable credit course, a Registration Appeal is required instead of a Late Registration Request. The student should contact the Registrar’s Office for the Appeal form.

Who can complete a Late Registration Request?
The instructor of a course or an authorized staff member in the department through which the course is being offered may complete and sign a Late Registration Request (obtainable in the department). The student should only complete the Name and CSUID at the top of the form, as well as the Student Signature line at the bottom of the form.

Will there be additional charges to the student for submitting a Late Registration Request?
· A non-appealable $50 late registration fee will be assessed to any student submitting a Late Registration Request (except when increasing variable credits).

· There may be additional charges for adding a course. These charges are listed on the bottom of the Late Registration Request form where the student must sign.

Is the late registration process the same for all students?
Graduate students wishing to add courses or change credits on a variable credit course after the add deadline for the course must contact the Graduate School.  Undergraduates and Professional students must bring the completed Late Registration Request to the Registrar’s Office for processing.

Where can I access the Late Registration Form?
Late Registration Forms can be obtained through ARIESweb. To access the form:

· Click on the "ARIES A-Z" link under the ARIES Information Links section.

· Click on the "L" in the A-Z Index List.

· Click on "Late Registration Request" link.

· Click on the "Click Here" button next to the LATE REGISTRATION Request.doc file.

   Faculty & Staff can also obtain Late Registration Request Forms from their teaching department office, or by emailing the Registrar's Office at registrarsoffice@colostate.edu. 


University of Colorado, Boulder
	August 23 (Mon.) 
	Classes begin.

	August 31 Tuesday
	Space-available registration for Senior Citizens Auditors Program, Koenig Alumni Center, 8:00 a.m. to noon.  (See Other Types of Registration)

	September 1 (Wed.) 
	Add Deadline:  Deadline to add a course, including independent study and thesis, without the instructor’s signature.  After this date, the instructor’s signature is required on a enrollment form to add a course (through September 10).  After this date, registration is only available for dropping courses through September 8, the drop deadline.  (See Drop/Add)

Wait List Deadline:  Deadline to add name to a course wait list.  (See Wait Lists)

Tuition & Fees Payment Deadline:  Deadline to pay full tuition and fees (or first payment of the two-payment plan).  Due by 5:00 p.m. Mountain Time if paid in person or mailed, or before midnight using CUBill&Pay.  No grace period.  See Payments.)

Deadline (before midnight) to sign up for the two-payment plan via CUConnect.  No grace period.

Deadline (5:00 p.m.) to select or waive university sponsored health insurance at Wardenburg Health Center or by midnight on CUConnect.

Deadline (5:00 p.m.) to turn in Time Off and StayConnected applications to the registrar’s office and be eligible to purchase university sponsored insurance.  (See Time Off & Stay Connected) 

Deadline (5:00 p.m.) for private scholarship checks to be received in the financial aid Scholarship Office to avoid late and service charges.

	September 6 (Mon.) 
	Labor Day holiday.  No classes.  University closed.

	September 8 (Wed.) 
	Drop Deadline:  Deadline to drop a course without being assessed tuition and fees for that course and without a W grade appearing on the transcript.  NOTE: After this date, the instructor’s signature is required on an enrollment form (through October 6) to drop a course. (EXCEPTION: Students whose only college is Arts and Sciences, Architecture and Planning, as well as non-degree students, have until October 29 to drop a course without approval signatures.)  No refunds for tuition or fees are given for courses dropped after September 8. (See Drop/Add)

Deadline (5:00 p.m.) to petition to waive UCSU student fees.

Deadline to request a refund of any student opportunities fees you selected.  (See Student Opportunities Fees)

Deadline (5:00 p.m.) to withdraw from the university and only be assessed a $200 withdrawal processing fee.  After this date, 100 percent of tuition and fees is due for students who withdraw unless there are extenuating circumstances.  (See Withdrawal)

	September 10 (Fri.) 
	Deadline (5:00 p.m.) to add a course without petitioning your dean.  NOTE: Instructors’ signature is required on an enrollment form to add a course.  In general, instructors only approve an add if students have been regularly attending and there’s space in the course.  (See Drop/Add) (NOTE:  September 10 is also the deadline for undergraduate resident students to add a course and be eligible for the COF voucher for that course.  See COF.)

Deadline to change variable-credit hours, pass/fail, and no-credit status on courses without petitioning your dean.  After the deadline, petitions will only be accepted if there are extenuating circumstances.  (See Credit and Grading Options)

After this date, registration is on a space-available basis, and a $100 late fee is charged.  (See Late Registration)

	September 22 (Wed.)  
	Deadline (5:00 p.m.) to withdraw from the university and be eligible to petition to be assessed 40 percent of full tuition and fees (instead of being assessed 100 percent of full tuition and fees).  (See Withdrawal)


University of California, Davis

	Dates pertaining to registration times, student fee deadlines, and important term & graduation dates are below:
	Fall 
2010
	Winter 2011
	Spring 2011

	Application deadline for readmission to undergraduate status
	Jul 30 
	Oct 29 
	Jan 31 

	Instruction begins
· Deadline for filing Planned Educational Leave Program (PELP) petitions 
	Sep 23 
	Jan 3
	Mar 28

	Registration Fee Deferred Payment Plan (RFDPP) second installment due
	Oct 11
	Jan 10
	Apr 11

	10th day of instruction
Last day to

· Make final late payment of registration fees with penalty; see here. Students with unpaid balances after the 10th day of instruction will have their registration administratively withdrawn, all courses dropped and fees for the first 10 days of instruction will be charged to the student account; see here 

· Drop designated 10–day–drop courses (designated by ^ in the Schedule of Classes) 

· File petitions to change from full–time to part–time status 

· File applications with the Dean’s Office for A&ES and L&S students who plan to complete work for minor program 
	Oct 6
	Jan 14
	Apr 8

	12th day of instruction
Last day

· For wait lists 

· To add courses 
	Oct 8
	Jan 19
	Apr 12

	20th day of instruction
Last day to

· Drop 20–day–drop courses 

· File for course materials fee waiver 
	Oct 20 
	Jan 31 
	Apr 22

	25th day of instruction
Last day to:

· Opt for P/NP or S/U grading 

· Change units of a variable–unit course 
	Oct 27 
	Feb 7
	Apr 29


Iowa State University

A late registration fee is assessed for registration initiated on or after the first day of classes for fall and spring terms. This fee is not charged for the summer term. If registration is not completed by the end of the fifth day of classes, students must obtain written permission from their advisers, the instructors for the courses they plan to take, as well as approval from the dean of the college in which they are registered. During the summer session, these approvals must be obtained in order to register after the third day of classes.

University of Oregon
September 27 (Monday)

Fall classes begin

October 1 (Friday)

First tuition installment due (one-third of assessed tuition, plus current and past-due balance)

October 3 (Sunday)

Last day to: Process a complete drop to receive 90% tuition refund (no "W" recorded)

Last day to: Reduce credits and receive 100% tuition refund (no "W" recorded)

October 4 (Monday)

Last day to: Process a complete drop or reduce credits and receive 75% tuition refund (no "W" recorded; after this date, "W"'s' are recorded for partial and complete withdrawls)

October 6 (Wednesday)

Last day to: Add a class/process initial registration

Last day to: Change from audit to credit or credit to audit

October 8 (Friday)

Last day to: Apply for Fall 2010 graduate degrees (apply on the web)

October 10 (Sunday)

Last day to: Process a complete withdrawal or reduce credits and receive a 75% tuition refund (mark of "W" is recorded)

October 17 (Sunday)

Last day to: Process a complete withdrawal or reduce credits and receive a 50% tuition refund (mark of ‘W’ is recorded)

October 24 (Sunday)

Last day to: Process a complete withdrawl or reduce credits and receive a 25% tuition refund (mark of "W" is recorded)

Last day to: Apply for Fall 2010 undergraduate degrees in DuckWeb

October 29 (Friday)

Last day to: Submit doctoral final oral defense application to the Graduate School

Course offerings for Winter 2011 available

November 1 (Monday)

Second tuition installment due (one-third of assessed tuition, plus current and past-due balance)

November 5 (Friday)

Deadline to apply for winter re-enrollment

November 14 (Sunday)

Last day to: Drop a class (mark of "W" recorded)

Last day to: Change grade options (Graded or P/N)

Last day to: Change variable credits

Oregon State University

	Classes begin 
	Monday, September 27

	Late registration begins 
($50 late fee assessed) 
	Monday, September 27

	Last day to add a class by Web without departmental approval
	Sunday, October 3

	Tuition bills e-mailed to ONID accounts 
	October 4, due November 1

	Second week adds by Web with departmental approval
	Monday–Friday, October 4–8

	Audit registration period 
(Requires instructor approval; tuition and fees assessed)
	Monday–Friday, October 4–8

	Deadline to Apply for Graduation
(Specify term, e.g. fall)
	  Friday, October 8

	Last day to drop a class by Web 
	11:55 p.m., Friday, October 8

	Last day to register or add a class by Web
(Requires instructor and departmental approval)
	5 p.m., Friday, October 8

	Late registration fee increases to $100.
	Tuesday, October 12 through December 6

	Last day to change to or from S/U grading 
(Requires approval of academic advisor/dean, see AR 18) 
	5 p.m., Friday, November 12

	*Last day to withdraw from a course by Web. (W grade entered on transcript) (Students who want to withdraw from a course but who have a hold on their record should contact or go to the Registrar’s Office for assistance.) 
	11:55 p.m., Friday, November 12


University of Nebraska, Lincoln

Course Adds

The deadline for adding courses for the Fall Semester is midnight, Monday, August 30, 2010. Any adds after this point, including mini-courses, require the written permission of the instructor and the dean's office or advising center of your college. Such transactions must be processed in person at Registration and Records, 107 Canfield Administration Building South. Late course adds are by exception only. There is no guarantee that such exception will be granted. Financial aid recipients who process late course adds are encouraged to contact the Office of Scholarships and Financial Aid as this could impact financial aid awards. 

“Override Authorization Forms” must be processed at Registration and Records, 107 Canfield Administration Building South. This form is used to override maximum credit hours, course credit hours, or grade type. 

"Schedule Adjustment Forms ” are also processed at Registration and Records. Written permission or a permission code from the academic department office or instructor is always required to enter a closed course.

Changing Credits

You are free to change the number of credits on a variable credit course for the Fall Semester through MyRED until midnight, Monday, August 30, 2010. After that date, the change must be processed in person at Registration and Records, 107 Canfield Administration Building South and may require special permission from your college. 

 

Course Drops

Drops for the Fall Semester may be processed through midnight, Monday, August 30, 2010 for a full tuition refund. However, courses dropped August 31- September 3, 2010 will be subject to the 25% tuition charge.   Courses dropped in MyRED through midnight, Friday, September 3, 2010 will be removed from the student's transcript record, but retained for billing purposes. 

INTERNATIONAL STUDENTS:   Dropping below full-time status without prior approval of International Affairs can have serious consequences and may affect your permission to remain in the USA. NOTE: See Tuition and Fees; Charges for Drops or Withdrawal.

Failure to attend classes does not constitute proper notification of a drop and you will continue to be responsible for the course or courses on your schedule until you formally drop the class. 
A drop becomes effective for tuition and grade purposes on the date the transaction is processed in MyRED, or the “Schedule Adjustment Form” is processed with Registration and Records. 
Students (undergraduate and graduate) may withdraw from individual classes or from all classes for the Fall Semester, regardless of the circumstances, before the 3/4 point of the term, Friday, November 12, 2010. A grade of "W" will automatically be noted on the transcript for these courses. Any drops or withdrawals after the 3/4 point of the term are only granted for extraordinary circumstances by petition.  Undergraduate students should contact their college dean's office to obtain the "Petition for Late Withdrawal" form.  Graduate students should contact Graduate Studies, 1100 Seaton Hall, to obtain the petition form. 

Deadlines for courses less than a full semester in length (Mini-Session) are prorated. Contact Registration and Records, 107 Canfield Administration Building South, for specific dates for adding, dropping, and the withdrawal ("W") periods for mini-courses. 

Note: If a student is found to have been academically dishonest in a course and drops the course, the instructor reserves the right to add the student's name to the Final Grade Roster and submit a final grade. In this case, the student will be held accountable for the full tuition for the course. 

Withdrawals

Dropping all of the classes you are enrolled in for a term after the term begins constitutes a withdrawal. To withdraw from all courses, access MyRED (myred.unl.edu), drop all of your classes, or process a “Cancellation/Withdrawal Form” at Registration and Records, 107 Canfield Administration Building South. Law students wishing to withdraw or drop classes should make their requests to their college dean's office. No withdrawals are permitted after the three-quarter point of the term. NOTE: See Withdrawal from the University.

If, after the last day to add classes in each term, you decide to drop a course or courses and/or withdraw from the University, it is recommended that you contact the Office of Scholarships and Financial Aid, 17 Canfield Administration Building South, (402) 472-2030, before you act to discuss the possible need for repayment of federal aid and your eligibility for subsequent aid in future semesters. 

Only in the case of timely notification (within the term the event occurred or immediately thereafter) of your unexpected hospitalization, the death of a member of your immediate family living in your household, or a University error, may the effective date of the drop of a course or withdrawal be adjusted to the occurrence of the event. Proper documentation and explanation in writing will be required to determine the adjusted effective date. 

	August 23 (Mon.)
	Fall Semester begins

	

	August 30 (Mon.)
	Last day for late registrations and adds including adds of thesis or dissertation credits (Census Date) 

	

	August 30 (Mon.) 
	Last day to drop a full semester course and receive 100% refund 

	

	September 3 (Fri.)
	Last day to drop a full semester course and receive 75% refund

	

	September 3 (Fri.)
	Last day to file a drop to remove course from student's record

	

	September 4 (Sat.) - November 12 (Fri.) 
	All course withdrawals noted with a grade of "W" on academic record

	

	September 6 (Mon.) 
	Labor Day (Student and Staff Holiday-UNL offices closed) 

	

	September 10 (Fri.)
	Last day to withdraw from a full semester course and receive 50% refund

	

	September 10 (Fri.)
	Last day to apply for residence for Fall Semester 

	

	September 17 (Fri.) 
	Last day to withdraw from a full semester course and receive 25% refund

	

	September 19 (Sun.)
	Tuition and fee payment deadline 

	

	September 24 (Fri.)
	Final day to apply for a degree in December ($25.00 fee due with application)

	

	October 15 (Fri.)
	Last day to change a course registration to or from "Pass/No Pass"

	

	October 18 - 19 (Mon. - Tues.)
	Fall Semester Break (Student Holiday - UNL offices open)

	

	October 25 (Mon.) - November 9 (Tues.) 
	Priority Registration for Spring Semester 2011

	

	November 10 (Wed.) - January 9 (Sun.) 2011
	Open Registration for Spring Semester 2011 

	

	November 12 (Fri.)
	Last day to withdraw from one or more courses for the term

	
	


1

