
  
 
 

WILL YOU BE READY TO INTERN? 
 
 

□ QUESTIONS AND ANSWERS 
 
      Please go to our website (www.unr.edu/educ/fx) and the manuals and forms page.  
      Then open the link for the General Policies Manual and read the questions and  
      answers: qualifying for the internship. Jot down your questions for the First Step Meeting  
      or use the email above for those questions that can’t wait. 
 

□ COURSEWORK AND GRADE POINT AVERAGE 
          
      Bachelors program: The Advisement Center will verify that you have completed the  
      necessary coursework and have met the GPA requirement. 
 

Masters and first time licensure programs: The Educational Specialties Department; the 
Human Development and Family Studies Department; or the Curriculum, Teaching, and 
Learning Department will verify that you have completed the necessary coursework and 
have met the GPA requirements. 

 

□ PRAXIS II TESTS 
 
      To register for the Praxis II tests, go to www.ets.org/praxis and select Nevada. 
      Also visit www.doe.nv.gov for licensure and testing requirements in Nevada. It is  
      highly recommended that you take the Praxis II tests the semester prior to or  
      during internship. Please have your Praxis II test results sent to the Nevada  
      Department of Education and UNR. There are study guides and videos in the LRC. 
 

□ PROFESSIONAL LIABILITY 
 
      You must provide verification of professional liability coverage to the Office of Field  
      Experience prior to starting internship (fax or email okay). You may obtain  
      professional liability coverage through your homeowners or renters insurance or by  
      joining a professional educational organization such as the Nevada Education  
      Association (apply online at www.unr.edu/educ/fx and upcoming interns. Please email   
      or fax your NEA welcome letter or other proof to the Office of Field Experiences.  

Office of Field Experiences 
Location:WRB 2004 
website: www.unr.edu/educ/fx 
office: (775)784-6248  
fax: (775) 327-2323 
email: ofx@unr.edu 
 
 

http://www.unr.edu/educ/fx�
http://www.ets.org/praxis�
http://www.doe.nv.gov/�
http://www.unr.edu/educ/fx�


□ SUBSTITUTE LICENSE 
  
      You must have a valid Nevada substitute license to intern. You may print an Initial  
      Licensure Application from the Nevada Department of Education website  
      (www.doe.nv.gov). Make an appointment with the Office of Field Experience for  
      fingerprints and notary: ofx@unr.edu.  
 
      Interning in another state? You may obtain a substitute teaching license from that state or  
      Nevada. Email your Nevada Substitute License number to the Office of Field Experiences  
      prior to internship or submit a copy of your substitute license if it is from another state. 
 

□ PORTFOLIO I 
 
      Portfolio I must be satisfactorily completed prior to internship. This is a department  
      requirement and they will evaluate your Portfolio I. So turn it into them. For more  
      information and due dates, please check with your department.  
 

□ SCHOOL DISTRICT REQUIREMENTS 
 
      Some school districts have additional requirements that must be met prior to interning in  
      that school district. For the most commonly requested school districts, that information  
      has already been included in the internship application. When necessary, the Director will  
      let you know if there are any other school district requirements that must be met. 
       

□ APPLICATION AND DUE DATE 
 

      The internship application can be found on the Office of Field Experiences website: see  
      www.unr.edu/educ/fx and upcoming interns or how to apply. Please bring your completed 
      application with you to the First Step Meeting or turn it in to us  by the due date: 
      Fall internship (last Friday in February) or Spring internship (last Friday in September). 
 

□ QUESTIONS, CONCERNS OR CHANGES 
 
      Don’t let things build up and don’t listen to rumors. If it’s about your internship, we have  
      the answers. Please contact us. Email is often the best. 
       

□ FIRST STEP MEETING 
 
      You must attend a First Step Meeting with the Office of Field Experiences staff. Several  
      one hour meetings are available in September (spring internship) and February (fall  
      internship. We appreciate you fitting this into your busy schedules and being prompt to  
      your meeting so we can start and finish on time! 
 
     Your First Step Meeting is: __________     __________     __________ 

                     date                          time                             room 

Please sign up for this 
meeting in WRB 2004 or 
WRB 2005 by the first 
Friday in September or  
the last Friday in January. 
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