UNIVERSITY OF NEVADA, RENO & NSHE
CLAIM FOR EMPLOYEE TRAVEL EXPENSE

(See State Administrative Manual 0200 for Travel Regulations)

10/06/2009
00011122

Date:
Employee ID:

Name and Title: Joan Smith

Phone/Email: 26500 / jsmith@unr.edu

Official Station/MailStop: English /0098

TP#1 10 TP 4 43465

Controller's Office Use Only

| declare under penalties of perjury that this claim (including any
accompanying evidence) has been examined by me and to the
best of my knowledge and belief is a true and correct claim in
conformance with the governing statues and the rules and
regulations as promulgated by the Board of Examiners.

|:| | do | do not have a travel advance

Traveler's Signature (Required) Date
Method of Travel
P-Plane  AV- Agency Vehicle L-Limousine - - -
B-Bus PC-Private Car T-Taxi Supervisor's Signature (Required) Date
RR-Rail X-Passenger in Car RC-Rental Car
(?fisc?r?esci:ﬂf)n |:| Cashier's Office @Campus Mail Stop 0098 Additional Signature (If Required) Date
" [err @ NSHE only: [ ] mail to:
SR I et s il PN e IS O e R E Y
Travel B L D PCard
06/01/09 | Reno - Salt Lake City, UT P 08:00 365.00 12.20 17.08 | 31.72 59.08 485.08
Attend BIG Conference
06/01/09 | Taxi to hotel T 24.00 24.00
06/02/09 | BIG Conference 12.20 17.08 | 31.72 59.08 120.08
06/03/09 | BIG Conference 1220 17.08| 31.72 59.08 120.08
06/04/09 | Salt Lake City - Reno P 18:00 12.20| 17.08| 31.72 61.00
06/04/09 | Parking garage 30.00 30.00
Registration Fee 65.00 65.00
Note: Please document any unusual circumstances that may further support this travel claim. Total: $ 905.24 0.00
DISTRIBUTION OF BALANCE OF CLAIM CLAIM SUMMARY
Fund | Area | Orgn | Obj |Sobj Description Amount | Total of Claim 905.24
PCard Expenses 0.00
Prepaid Expenses
Balance of Claim 905.24
Advance Received
Balance Due Traveler 905.24
0.00 [ Balance Due University

DISTRIBUTION: Original to Controller's Office, Mail Stop 0124

Revised 11/2007



Controller's Office
PCard Instructions
Please enter the portion of the "Total Amount Paid" that was charged to the UNR PCard.  

Leave blank if the PCard was not used.


Controller's Office
Per Diem
To view the per diem rate for your primary destination to determine which rates appy, go to:  
        http://gsa.gov/perdiem

Rates differ by city and range from $39 to $64 per day



Controller's Office
EFT
Using Electronic Funds Transfer for disposition of check.

If you have any questions, please contact Robert Andrews at 775-784-1203
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