
APPLICATION FORM

Scholarly and Creative Activities Grants Program 2011-2012
Scholarly and Creative Activities Grants Program (SCAGP) funds will be distributed competitively according to the criteria and procedures described in the program guidelines. Please consult the program guidelines with particular attention to Sections III & IV. Incomplete applications and errors in the budget may disqualify the application. To be complete, an application must include:  (1) this Application Form, (2) Chair’s Recommendation Form, (3) Budget Worksheet, and (4) any required supporting documents.   All applications should be typed and submitted to the Dean's Office by 16 September, 23 January, and 16 April to be considered at that month's meeting.  All applicants should discuss their proposals with their respective chairs, especially to explore possibilities for matching or supplemental funding.  Contact the committee chair with any questions.
	Date: 
	
	Name and Rank: 
	
	Department
	


	Project Title:
	


Proposal Format

The proposal should follow the format listed below. The committee prefers that you fill in the information for each section directly on this form. However, you may provide the information on a separate sheet. Please fill out the budget summary on the form provided here.

I. Project Description

(1) Brief Description of Project.  Please limit to 500 words.  Describe the project in language understandable to a non-specialist, elucidating research goals, anticipated accomplishments or “deliverables” (e.g., likely publications, exhibits, or performances), and impact on the profession. Include dates and locations of project activities. Applications for funding of several different but related projects or for a multi-stage research program must show how the different components are related, with attention to how SCAG funds will be used.
(2) Current Status of Project. Please limit to 100 words. Under SCAGP policy, “highest priority” is given to “projects   . . . nearing completion, with the promise of publication, performance, or exhibition.”  Describe the status of the project with these criteria in mind.
II. Other Supporting Information

(1) Summary of recent internal support received. List the three most recent SCAGP grants or other institutional support you have received for research/creative activity, with comments about the outcomes of the projects supported.
(2) Recent record of scholarly/artistic accomplishments. List all publications, and exhibitions, performances, or presentations at significant national or international venues during the past 5 years.
(3) List of all proposals for extramural funding submitted or funded over the past 3 years that are related to this project and briefly but explicitly explain the relationship to the project, with attention to how SCAGP and other funding sources contribute separately.
(4) Documentation. Attach any documentation of project status, e.g., evidence of external funding or applicaion for it, book contract, conference or other invitation, or work agreement.
III. Budget Summary. Please provide a brief narrative explanation of budget details here. The narrative should be explicit, in that it  

· makes clear sources for approximated expenses (e.g. provider quote, government table, source of airfare cost) [Attach supporting documents for all expenses]
· clarifies cost sharing and expenses if there are co-researchers or co-authors
· explains, qualifies, or provides rationale for requests 
Attach a fully completed Budget Worksheet as an appendix to the proposal, and transfer values from it to this table:

	Total Budget:
	
	From Box (A) on Budget Worksheet – Must match box (A) from the EXCEL Budget Worksheet

	Requested of Scholarly And Creative Activities Committee:
	
	From Box (G) on Budget Worksheet.  Must match box (G) from the EXCEL Budget Worksheet. Cannot exceed SCAGP Grant Request from Budget Worksheet

	Currently Available Matching funds 

	Institutional
	
	Source(s):_____________________________



	
	Personal
	
	Can complement institutional match if needed 

	
	 Total matching funds
	
	Should be at least $500 or 20% of the total budget for priority consideration


Applicant Signature







                                                
	Applicant Name: 
	
	Project:
	


To be completed by the Department Chair: 
Because the Committee may receive more applications than it can fund, it is important to have your assessment of: (1) the importance of this project for the applicant’s scholarly and creative activities; (2) the likelihood that the proposed project will result in publication, performance, or exhibition; (3) the potential significance or impact of the project within the discipline. Please limit your response to this page.

Your signature indicates your support for this application and your willingness to commit any departmental matching funds indicated on the Application Form.

Department Chair Signature






 


